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SecretsAnfor
a High-Caliber Resume
Article by Sharon Graham, Canada's Career Strategist
Principal Consultant, Graham Management Group

A prospective employer will
spend less than 30 seconds
reviewing your resume. You must
keep it clear, concise and focused
on selling yourself. Here are
some secrets that you can use to
develop a high-caliber resume
that will effectively sell you.

Changing Careers

Should I or Shouldn’t I?

Close the sale on the first half of
the first page
Most recruiters will scan your
resume on-line. If they do not
immediately see something
that they want to see on their
computer screen, they will not
print your resume.

Every day you get up, you try to
convince yourself that today is the
day you are going to start looking
into a new career or job for yourself.
You have been thinking about it for
months, maybe years, where has the
time gone? There’s the phone, “I’ll
start tomorrow.” you think.

(Cont on Page 13)

Step back, take a breath and just for
a few minutes focus on where you
would like to be five years down the
road. The biggest reason people
procrastinate about making a career
decision is they don’t know where to
start, they don’t know what their
transferable skills are and they don’t
have the tools to actually get started.
The motivation and inspiration has
to come from within and often with
life’s constant demands on our time
and energy, there is nothing much
left at the end of the day for a new
career search.

P.S.W. & Caregiver Positions Available
• Clear w ritten and spoken E nglish is a m ust
• D river’s license & vehicle are assets
• M ultiple languages are assets
• Live-in & Live-out positions available

P lease C ontact us at
416-510-8848 or visit our
website for more information.
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Writers and web masters moving to
the south of France make a lot of
sense and it isn’t that big a stretch.
But, what causes people to want to

Colleen Clarke,
Career Specialist &
Corporate Trainer

make a career change? Why did the
VP of Marketing for a major tobacco
company become a doorman at a
swank hotel? Did you hear about the
lawyer who bought a hot dog
wagon and dispensed free legal
advice with each sausage he sold?
Or maybe you want to use your
same skills but relocate – from
managing a nightclub in Paris to a
restaurant in Toronto.
If you answer yes to any of the
following scenarios you too may be
• Has your work life reached a point
(Cont on Page 15)
where you aren’t feeling satisfied or
challenged any longer? Not making
enough money?
• Are you a long-time employee but
unsure about your future with that
company?
• Do you ever think “Thank God it’s
Friday?”
• Do you wish you could get off the
supersonic treadmill of life and
figure out a more balanced life?
• Is it finally time to finally do what
you’ve always wanted to do?

Are You

UNEMPLOYED ?

We can HELP

FREE OFFICE Computer Training
WORD, EXCEL, POWER POINT, ACCESS….
TRAINING FOR THOSE WHO QUALIFY.

